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	EMPLOYMENT APPLICATION
	 
	 
	 
	 
	 
	 
	 

	Thank you for taking the time to complete our employment application. Please fill out the application

form below as completely as possible. This application will take approximately 15 minutes to complete.

We consider applicants for all positions without discrimination on the basis of age, race, creed, color, religion, 

national origin, sex, disability, veteran status, marital status, medical condition, ancestry, sexual orientation

or any other protected status in accordance with applicable federal, state and local laws.  No question on

this application is used for the purpose of limiting or excluding any applicant's consideration for employment of

basis prohibited by law.  Please complete the application using both upper and lower case letters.  

	PERSONAL INFORMATION
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	First Name
	
	Middle Name
	
	Last Name
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Street address
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	City
	
	
	
	State
	
	
	Zip Code
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Home Phone 
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Other Phone/Cell Phone
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Email Address
	
	
	
	
	
	
	
	

	PREVIOUS ADDRESS:
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Street address
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	City
	
	
	
	State
	
	
	Zip Code
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Home Phone
	
	
	
	
	
	
	
	


	JH requires that applicants be at least 18 years of age. 

Do you meet this requirement and do you have the legal right to work in the United States? Circle one.  YES  or   NO
Have you ever been convicted of a crime outside of a minor traffic offense or are you currently serving probation, pretrial diversion, or deferred adjudication, or are there any charges pending against you? (These terms basically define pending adjudication.) You are not obligated to disclose sealed or expunged records of conviction or arrest. Disclosure of a criminal record or pending charges will not necessarily disqualify you for employment consideration. Each offense will be evaluated on its own with respect to time, circumstances, seriousness, and relationship to the job, which you are applying.    Yes    or    No 

	If yes please briefly describe the nature of the crime(s), the date and place of conviction and the legal disposition of the case. This company will not deny employment to any applicant solely because the person has been convicted of a crime. The company however, may consider the nature, date and circumstances of the offense as well as whether the offense is relevant to the duties of the position applied for.:



	Have you ever applied for employment with JH in the past?
	YES
	
	NO
	

	Do you have any relatives and/or friends working for us? If so, please provide their names:
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	AVAILABILITY
	 
	 
	 
	 
	 
	 
	 
	 

	Which of the following are you willing to consider:
	Please circle those which apply.
	
	

	
	Temporary?
	Yes
	
	No  
	
	
	
	

	
	Full-Time?
	Yes
	
	No  
	
	
	
	

	
	Contract?
	
	Yes
	
	No  
	
	
	
	

	When are you available to Start?
	(month/date/year)
	 
	 
	 
	 
	

	What hours are you available?
	
	
	 
	 
	 
	 
	

	How many hours are you willing
	to work in a week?
	 
	 
	 
	 
	

	Are you willing to work overtime?
	Yes
	
	No
	
	
	

	What is the minimum pay you desire? (hourly or annual)
	 
	 
	 
	 
	

	How much notice will you require if offered a position?
	 
	 
	 
	 
	

	How many miles are you willing to travel to a position?
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Position Desired?
	
	
	
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	EDUCATION
	 
	 
	 
	 
	 
	 
	 
	 

	Enter Most Recent- Do not enter start and end date if the most recent is high school
	
	

	
	
	
	
	
	
	
	
	
	

	Name of School
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Type of School
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Street Address
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	City, State and Zip Code
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Start Date:
	 
	 
	 
	End Date:
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Degree:
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Major Study area:
	 
	 
	 
	 
	 
	 
	 
	

	Other Study areas:
	 
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	RECENT EMPLOYMENT
	 
	 
	 
	 
	 
	 
	 

	List Most Recent First
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Company Name:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Street Address:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	City, State and Zip Code:
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Telephone Number:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Job Title/ Job Duties:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	 
	 
	 
	 
	 
	 
	

	Supervisor Name:
	
	 
	 
	 
	 
	 
	 
	

	Start Date:
	 
	 
	End Date:
	
	 
	 
	 
	

	Starting Wage:
	 
	 
	Ending Wage: 
	 
	 
	 
	

	May we contact this employer for a reference check?
	
	YES
	
	NO
	

	Reason for Leaving:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	

	Company Name:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Street Address:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	City, State and Zip Code:
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Telephone Number:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Job Title/ Job Duties:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	 
	 
	 
	 
	 
	 
	

	Supervisor Name:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Start Date:
	 
	 
	End Date:
	
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Starting Wage:
	 
	 
	Ending Wage: 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	May we contact this employer for a reference check?
	
	YES
	
	NO
	

	
	
	
	
	
	
	
	
	
	

	Reason for Leaving:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	

	Company Name:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Street Address:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	City, State and Zip Code:
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Telephone Number:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Job Title/ Job Duties:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	 
	 
	 
	 
	 
	 
	

	Supervisor Name:
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Start Date:
	 
	 
	End Date:
	
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Starting Wage:
	 
	 
	Ending Wage: 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	May we contact this employer for a reference check?
	
	YES
	
	NO
	

	
	
	
	
	
	
	
	
	
	

	Reason for Leaving:
	
	 
	 
	 
	 
	 
	 
	

	MILITARY
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Did you serve in the U.S. Armed Forces? 
	
	YES  
	
	NO
	
	

	
	
	
	
	
	
	
	
	
	

	If, Yes, in what branch?
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Describe any training received relevant to the position for which you are applying:
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	REFERENCES
	 
	 
	 
	 
	 
	 
	 
	 

	Please provide three professional references:
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Name
	
	
	 
	 
	 
	 
	 
	 
	

	Company/Job Title
	
	 
	 
	 
	 
	 
	 
	

	Telephone Number
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Name
	
	
	 
	 
	 
	 
	 
	 
	

	Company/ Job Title
	
	 
	 
	 
	 
	 
	 
	

	Telephone Number
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Name
	
	
	 
	 
	 
	 
	 
	 
	

	Company/Job Title
	
	 
	 
	 
	 
	 
	 
	

	Telephone Number
	
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	JOB SKILLS
	 
	 
	 
	 
	 
	 
	 
	 

	Which of the following skills are you most proficient, have at least six (6) months of recent experience and

	desire to use on the job?
	Check those which apply:
	
	
	
	

	Adminstrative, Clerical and Customer Service
	
	
	
	
	

	Admin/Executive Assistant
	
	 
	 
	 
	
	
	

	Data Entry (include word per minute)
	 
	 
	 
	
	
	

	Numeric Entry (char./min)
	
	 
	 
	 
	
	
	

	Customer Service
	
	
	 
	 
	 
	
	
	

	Other
	
	
	
	 
	 
	 
	
	
	

	Accounting
	
	
	
	
	
	
	
	

	Automated Accounting
	
	 
	 
	 
	
	
	

	Manual Accounting
	
	
	 
	 
	 
	
	
	

	Accounts Payable
	
	
	 
	 
	 
	
	
	

	Accounts Receivable
	
	
	 
	 
	 
	
	
	

	Collections
	
	
	 
	 
	 
	
	
	

	Other
	
	
	
	 
	 
	 
	
	
	

	Accounting Software used:
	
	 
	 
	 
	
	
	

	Drafting/Designing
	
	
	
	
	
	
	
	

	AutoCAD (include versions used)
	 
	 
	 
	
	
	

	MicroStation (include versions used)
	 
	 
	 
	
	
	

	ProE
	
	
	
	 
	 
	 
	
	
	

	Wildfire
	
	
	
	 
	 
	 
	
	
	

	SolidWorks
	
	
	 
	 
	 
	
	
	

	Civil
	
	
	
	 
	 
	 
	
	
	

	Electrical/Electronics
	
	
	 
	 
	 
	
	
	

	Mechanical
	
	
	 
	 
	 
	
	
	

	Plumbing/HVAC
	
	
	 
	 
	 
	
	
	

	Structural
	
	
	
	 
	 
	 
	
	
	

	Planner
	
	
	
	 
	 
	 
	
	
	

	Other
	
	
	
	
	
	
	
	
	

	Engineering ( include software use if checked)
	
	
	
	
	

	Civil
	
	
	
	 
	 
	 
	
	
	

	Electrical/Electronics
	
	
	
	
	
	
	
	

	Manufacturing
	
	
	
	
	
	
	
	

	Mechanical
	
	
	 
	 
	 
	
	
	

	Process
	
	
	
	 
	 
	 
	
	
	

	Project
	
	
	
	
	
	
	
	
	

	Quality
	
	
	
	 
	 
	 
	
	
	

	Structural
	
	
	
	 
	 
	 
	
	
	

	Other
	
	
	
	 
	 
	 
	
	
	

	IT/Technical
	
	
	
	
	
	
	
	

	A+ Certification
	
	
	 
	 
	 
	
	
	

	C/C++ Programming
	
	
	 
	 
	 
	
	
	

	HTML Programming
	
	
	 
	 
	 
	
	
	

	Java Programming
	
	
	 
	 
	 
	
	
	

	MCSE Certification
	
	
	 
	 
	 
	
	
	

	Novell Network
	
	
	 
	 
	 
	
	
	

	Oracle
	
	
	
	 
	 
	 
	
	
	

	PERL
	
	
	
	 
	 
	 
	
	
	

	Tech Support
	
	
	 
	 
	 
	
	
	

	Help Desk
	
	
	 
	 
	 
	
	
	

	UNIX 
	
	
	
	 
	 
	 
	
	
	

	Visual Basic
	
	
	 
	 
	 
	
	
	

	Windows NT/2000
	
	
	 
	 
	 
	
	
	

	Other
	
	
	
	 
	 
	 
	
	
	

	Light Industrial
	
	
	
	
	
	
	
	

	Assembly
	
	
	
	 
	 
	 
	
	
	

	Elec. Printed Circuite Boards
	
	 
	 
	 
	
	
	

	Estimator
	
	
	
	 
	 
	 
	
	
	

	Forklift Operator
	
	
	 
	 
	 
	
	
	

	General Light Industrial
	
	 
	 
	 
	
	
	

	Line Production
	
	
	 
	 
	 
	
	
	

	Other
	
	
	
	 
	 
	 
	
	
	

	Panel Wireman
	
	
	 
	 
	 
	
	
	

	Quality Control
	
	
	 
	 
	 
	
	
	

	Shipper/Receiver
	
	
	 
	 
	 
	
	
	

	Test Technician
	
	
	 
	 
	 
	
	
	

	Tool & Die
	
	
	 
	 
	 
	
	
	

	Warehouse
	
	
	 
	 
	 
	
	
	

	Welding
	
	
	
	 
	 
	 
	
	
	

	Software
	
	
	
	
	
	
	
	
	

	ACT!
	
	
	
	 
	 
	 
	
	
	

	Adobe
	
	
	
	 
	 
	 
	
	
	

	Corel Wordperfect
	
	
	 
	 
	 
	
	
	

	FoxPro
	
	
	
	 
	 
	 
	
	
	

	Goldmine
	
	
	
	 
	 
	 
	
	
	

	Harvard Graphics
	
	
	 
	 
	 
	
	
	

	Lotus
	
	
	
	 
	 
	 
	
	
	

	Microsoft Access
	
	
	 
	 
	 
	
	
	

	Microsoft Excel
	
	
	 
	 
	 
	
	
	

	Microsoft Outlook
	
	
	 
	 
	 
	
	
	

	Microsoft Powerpoint
	
	
	 
	 
	 
	
	
	

	Microsoft Publisher
	
	
	 
	 
	 
	
	
	

	Microsoft Word
	
	
	 
	 
	 
	
	
	

	Oracle
	
	
	
	 
	 
	 
	
	
	

	
	
	
	
	
	
	
	
	
	

	Languages (speak, read or write)
	 
	 
	 
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	I hereby certify that all of the facts and information listed on this employment application are true and complete.

I understand that any false, incomplete, omitted or misleading information given by me on this application

is sufficient cause for rejection of this application or may result in a discharge if subsequently employed.

	I hereby authorize JH Technical and Data to investigate all statements contained in this application and to

	investigate the references and previous employers listed in this application.  I authorize the references and

	previous employers listed to give JH all facts, opinions, and evaluations concerning my previous employment

	and any other information they may have and release all such parties from any liability for which may allegedly

	arise from furninshing such information to JH, including, but not limited to liabilty for defamation or invasion

	of privacy.
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	I understand that submission of this for does not guarantee employment or an interview and does not replace

	the hiring process.
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Please take a moment to review your application.  Indicate that you have read the above statement by signing

	below.
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	Signature
	
	
	
	
	
	Date
	
	
	

	
	
	
	
	
	
	
	
	
	


